Request for Proposal
Reference No.: RFP-ALB-2018-03-01
“Increasing Women’s Participation in the Participatory
Budgeting Processes of the Municipalities of Tirana,
Shkodra and Korça
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8 June 2018
Dear Sir/Madam,
Subject: Request for Proposal (RFP) for RFP-ALB-2018-03-01“Increasing Women’s
Participation in the Participatory Budgeting Processes of the Municipalities of Tirana, Shkodra
and Korça.
1. The United Nations Entity for Gender Equality and the Empowerment of Women (UN Women)
plans to procure procure services from eligible entities/institutions with relevant experience in
conducting studies, research, large-scale national surveys, preparation of analytical reports and
capable of outreaching relevant target groups in Albania, as described in this Request for
Proposal and its related annexes. UN Women now invites sealed proposals from qualified
proposers for providing the requirements as defined in these documents, for each Municipality
in separate LOTs as indicated below:
LOT 1: TIRANA
LOT 2: SHKODRA
LOT 3: KORCA
Qualified proposers may submit proposals for one or more LOTs, in sealed envelopes by
indicated on the envelope/s the LOT they are submitting the proposals for.
2. In order to prepare a responsive proposal, you must carefully review, and understand the
contents of the following documents:
a. This letter (and the included Proposal Instruction Sheet (PIS)
b. Instructions to Proposers (Annex I ) available from this link: http://www.unwomen.org//media/headquarters/attachments/sections/about%20us/procurement/un-womenprocurement-rfp-instructions-en.pdf?la=en&vs=3939
c. Terms of Reference (TOR) (Annex 2)
d. Evaluation Methodology and Criteria (Annex 3)
e. Format of Technical Proposal (Annex 4)
f. Format of Financial Proposal (Annex 5)
g. Proposal Submission Form (Annex 6)
h. Voluntary Agreement for to Promote Gender Equality and Women’s Empowerment
(Annex 7)
i. UN Women Model Forms of Contract (Annex 8)
j. General Conditions of Contract (Annex 8)
k. Joint Venture/Consortium/Association Information Form (Annex 9)
l. Submission Checklist (Annex 10)
3. The Proposal Instruction Sheet (PIS) -below- provides the requisite information (with cross
reference numbers) which is further detailed in the Instructions to Proposers (Annex I)
0

PROPOSAL INSTRUCTION SHEET (PIS)
4. Detailed Instruction governing below listed summary of the “instructions to proposers” are
available in the Annex I (“Instruction to Proposers”) accessible from this link:
http://www.unwomen.org//media/headquarters/attachments/sections/about%20us/procurement/un-womenprocurement-rfp-instructions-en.pdf?la=en&vs=3939
Cross Ref.
to Annex I
4.2

Instruction to Proposers

Specific Requirements as referenced in Annex I

Deadline for Submission of Date and Time: Friday 28 June 2019 12:00 PM (EDT)
Proposals
[for local time reference, see
www.greenwichmeantime.com]
City and Country: Tirana, Albania
This is an absolute deadline. Any proposal received after this
date and time will be disqualified.

4.1

Manner of Submission

☒ Personal Delivery/ Courier mail/ Registered Mail
☐ Electronic submission of Proposal

4.1

Address for Proposal
Submission

☒ Personal Delivery/ Courier mail/ Registered Mail:
UN Women Country Office in Albania
Address: “Skëndërbej” Street, Bld. 8, Ap. 29, 30 and 31
Tirana, Albania.
(2nd floor above “Fondi Besa” at Blloku i Ambasadave
Tel: +355 4 4502555 / 4507575:
“NOT TO BE OPENED BY REGISTRY”

☐ Electronic submission of Proposal:
Proposals should be submitted to the designated address by
the date and time of the deadline given.
☒ English

3.1
Language of the Proposal:

☐ French

☐ Spanish

☐ Other (pls. specify) ________________________
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3.4.2

Proposal Currencies

Preferred Currency: ☐USD
If no, please indicate Currency: ALL
Proposer may submit proposal in any freely convertible
currency

3.5

2.4

Proposal Validity Period
commencing after the
deadline for submission of
proposals (see 4.2 above)
Clarifications of
solicitation documents

Choose an item.
If other, please indicate:

120

days.

Requests for clarification shall be submitted
before the deadline for submission of proposal.

7

days

UN Women shall endeavor to provide responses to
clarifications in an expeditious manner, but any delay in
such response shall not cause an obligation on the part of
UN Women to extend the deadline date, unless UN Women
deems that such an extension is justified and necessary.
[Requests for clarification should be submitted, at a minimum, 7
business days prior to the deadline for proposal submissions.
Enough days should be reasonably allowed for pertinent
clarification questions to be submitted. But there should also be
enough days for the procurement practitioner to answer questions
with enough time prior to the deadline of proposals so proposers
can adjust their submissions accordingly.]

Contact address for
Requests for clarification should be addressed to the e-mail
requesting clarifications on address:procurement.albania@unwomen.org
the solicitation documents
Clarification emails should include a subject header in the
following format:
“UNW RFP Reference #, Request for Clarification,
Company/Contractor Name”

Proposers must not communicate with any other
personnel of UN Women regarding this RFP.
The e-mail address above is for clarifications ONLY.
IMPORTANT: Do not send or copy the e-mail address above
while submitting a proposal. Doing so will disqualify your
proposal.
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ANNEX I

Instructions to Proposers
The General Conditions of Contracts can be accessed by the proposer by
clicking or copying-and-pasting the below link;
http://www.unwomen.org//media/headquarters/attachments/sections/about%20us/procurement/un-womenprocurement-rfp-instructions-en.pdf?la=en&vs=3939
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ANNEX 2

TERMS OF REFERENCE (TOR)
I. Background:
UN Women, grounded in the vision of equality enshrined in the Charter of the United Nations, works for
the elimination of discrimination against women and girls; the empowerment of women; and the
achievement of equality between women and men as partners and beneficiaries of development, human
rights, humanitarian action and peace and security. Placing women's rights at the centre of all its efforts,
UN Women leads and coordinates United Nations system efforts to ensure that commitments on gender
equality and gender mainstreaming translate into action throughout the world. It provides strong and
coherent leadership in support of Member States' priorities and efforts, building effective partnerships
with civil society and other relevant actors.
The Government of Albania has made national and international commitments to advancing gender
equality and the empowerment of women in many different areas of life. Several international
conventions and platforms, including the Convention on the Elimination of All Forms of Discrimination
against Women (CEDAW) and the UN Beijing Platform for Action, demonstrate Albania’s commitment to
the realization of women’s rights and the achievement of gender equality.
Over the past years, UN Women has provided support to national and local stakeholders in strengthening
democratic governance and advancing women’s rights through initiatives aimed at mainstreaming gender
in policy planning and budgeting. Gender Responsive Budgeting (GRB) has been identified as important
tool for advancing gender equality in key national documents as in accordance with existing Albanian
national policy documents on social inclusion and gender equality. In this framework, Albania has made
important steps towards the institutionalization of gender responsive budgeting at central and local level.
Gender equality is now a core principle in the Law on the Organic Budget (2016) and in support of this
initiative, the Ministry of Finance and Economy has issued several instructions guiding the application of
GRB and providing requirements for gender-sensitive reporting. In addition, GRB has been included as a
legal requirement to the Local Government Financial Management cycle. The approval of law no. 68/2017
"On Local Government Finances", paved the way for the effective inclusion of GRB in all the phases of
local financial management cycle (medium term and annual budget programming, monitoring &
reporting, evaluation and auditing) by local government units. The inclusion of the Gender Responsive
Budgeting in the Medium-term Budget Program as well as the legal changes in the field of Public Financial
Management at local level, provide greater responsibilities and challenges for public entities in effectively
managing gender-based policies, by devoting the budget resources to achieve them.
The local government units play a vital role in designing policies at local level in providing and distributing
the budget resources and in providing public services in the communities. When local government units
give priorities to gender equality as policy targets, and when they directly involve women and men,
communities and citizens – both women and men – in the process of local government, the benefit they
have is undoubted. Civil society organisations especially have an important role in supporting
municipalities and citizens to deliberate on gender issues in their communities and prioritise activities
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accordingly. The ultimate aim of GRB is that a country has and implements budgets and programs that
take into account the needs of men and women, girls and boys.
Every September, municipalities are required to elaborate an annual budget for the following fiscal year.
The legal framework prescribes a number of steps for the development and adoption of the annual
municipal budget. This means that a number of important measures need to be taken within the process,
to ensure that municipality plans and budgets respond to gender issues in the municipal context, like
ensuring that women‘s and men’s priorities are included in the planning, women especially the most
vulnerable and excluded ones are represented in public hearings so that their voices and priorities do not
get lost in the final budget decisions. Including women in stakeholder consultations is an obvious measure
but not always an easy one to implement. Due to women’s time burden, unease about speaking in public,
and possible restrictions on mobility, it may be difficult for many women to attend meetings. Specific
measures are needed to ensure that they have the opportunity, with regard to the timing of the meeting,
the way it is communicated and by whom, and how the meeting is conducted, so that women feel
comfortable attending, coming together to discuss and agree on common issues and those of priority that
needs to be addressed by local government and expressing their concerns and ideas with decision-makers.
In Albania, UN Women’s work has been supporting the incorporation of women’s voices and needs into
local policy making and budgetary processes in several municipalities. In this work, UN Women has
developed broad partnerships with national and local government institutions and civil society
organizations and provided them with support to ensure the promotion of gender equality and the needs
and priorities of women in policy and budgetary processes.
In the framework of the ‘Leave No One Behind” (LNB) Project, a UN Joint Programme funded by the Swiss
Agency for Development and Cooperation and implemented by four UN Agencies UNDP, UNFPA, UNICEF,
and UN Women, in partnership with the Albanian Government, UN Women will continue its support at
the at local level in using GRB as a tool to advance gender equality and ensure that women’s needs are
incorporated in policies and related budgets.
In this context, UN Women is issuing a Request for Proposal to Respond to Gender Equality needs in
the municipalities of Tirana, Shkodra and Korça by increasing Women’s (and vulnerable groups of
women in particular) participation and voice in the Municipalities’ Participatory Budgeting Process and
promotion of good governance through improved participatory planning and budgeting.

Objective

The purpose of this assignment is:
To respond to gender equality needs in the Communities of the Municipalities of
Tirana, Shkodra and Korça by increasing women’s participation and voice in the
Municipality’s Participatory Budgeting Process.
The Contractor is expected to deliver the below Outputs, per each Municipality
per the following LOTs:

LOT 1: TIRANA
LOT 2: SHKODRA
LOT 3: KORCA
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Deliverables for each LOT are the same.
•

Deliverables

•

•
•

•

•

•

•

Work plan with specified timeline and methodology for the assignment
including desk review of relevant documents, secondary data collection
methods and tools (i.e , approaches that will be used for identification of
target communities and the awareness raising and information session
with communities, including usage of best participatory practices from
other countries or replication of practises in the country )
Drafted calendar with concrete timeframes of Tirana, Shkodra and Korça
Municipality’s calendar on Open days in Mayor’s office; meetings with
mayor in urban/rural communities; planned citizen’s forum and public
debates; town hall meetings hearing sessions (in cooperation with the
staff of each Municipality);
Drafted information leaflets with information for citizens and women’s
groups on the above calendar;
10 awareness raising meetings with women and girls’ groups and CSOs
organized to increase the understanding and awareness of women in
communities about the role the respective Municipality plays in
supporting the socio-economic needs of women and men;
10 awareness raising meetings with women in 10 neighbourhoods of
Tirana, Shkodra and Korça Municipality to encourage women to
participate in the Town Hall meetings, and to raise their understanding
and skills for voicing their needs in the participatory planning and
budgeting processes;
One Video spot produced to raise awareness and encourage active
participation of women in public hearings. (The Spot should be
formatted such as to be used in online social networks and public spaces
of national televisions-UN Women does not consider eligible costs for
the airing of TV Spots, therefore a clear dissemination plan in free
platforms and public television spaces, national and local, should be
elaborated in the proposal). Work will be closely coordinated with Un
Women Communication officer.
Final monitoring report highlighting the change in women’s participation
(and women from vulnerable groups) in the Municipality planning and
budgeting process including percentage of issues raised by women
during townhalls vs percentage included in the mid-term budgeting
programe (MTBP);
Final Report in English to UN Women, with overview on activities
undertaken, results, challenges and recommendations for UN Women.

Outputs to be delivered by the Contractor to UN Women (Outputs for each LOT
are the same):
1. Detailed work-plan and methodology;
2. Reports of participatory meetings with communities with concrete data of
number and typology of concerns and issues raised by women and girls;
7|Page

3. Any other products and materials produced in the frame of the project;
4. The final narrative and financial report.
Note:

•

•

All preliminary documents such as the intermediary report and report
structure together with media information must be initially approved by
UN Women
All final deliverables will be submitted in English and Albanian

To respond to the objectives set in the RfP, the Contractor is expected to
undertake the following tasks which are the same per each respective LOT:

1. Inception Work:

Activities/Tasks
and
responsibilities

•

Draft a detailed work plan with a timeframe for implementation on the
respective LOT (Municipality);

•

Coordinate closely with the respective Municipalities’ team in establishing
the schedule of activities in line with the budget consultation calendars;

•

Compile a satisfaction survey (the survey should measure issues and
concerns raised during the municipal hearing sessions and compare their
reflection in the final local MTPB)

•

Prepare a TV spot - The text of the TV spot should be prepared and shared
with UN Women before sending for broadcast. The content of the TV spot
should a) encourage women to participate and have an active role in the
Municipality’s Participatory Budgeting Town Hall Meetings; and b) to
invite women to attend a preparatory/awareness raising meeting held by
the contracted organization prior to the Town Hall meetings. The
contractor should support the scenario drafting of the spot, propose
thematics to be treated within the spot and facilitate the shooting
process, while the technical work will be conducted by a professional
company to be contracted by UN Women. In this assignment the
contractor will work closely with Un Women Communication specialist.

2. Awareness Raising/Public Forums
•

Coordinating and holding 10 awareness meetings with women
communities organized in each municipality to increase the
understanding and awareness of women in communities about the role
that Municipalities play in supporting the socio-economic needs of
women and men;
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•

Coordinating and holding 10 awareness raising meetings with women in
10 neighbourhoods of each Municipality. The purpose of these meetings
should be to encourage women to participate in the Town Hall meetings,
and to raise their understanding about the purpose of Participatory
Budgeting, and the budgetary competencies of the Municipality, etc.

3. Monitoring of Women’s Participation in the Municipal Town Hall
meeting
•

•

•

•

Monitor planned Town Hall Meetings to be held by the respective
Municipality in the month of October. The purpose should be to monitor
the participation of women (including from vulnerable groups) in the
public hearings occurring in the day established by the Municipality as per
calendar.
Produce a monitoring report highlighting number of women as
participants in public hearings; number of concerns raised and voiced by
them to become priorities in the future budget of Municipality.
Support integration of women’s needs and voices into the Participatory
Budgeting process. Through the reports of the monitors, and feedback
from the women participants, the contractor should work with the
Municipalities and UN Women national consultant who will assist the
municipalities in integrating GRB in the MTBP, to integrate women’s
priorities emerging from the Participatory Budgeting process in the final
MTBP;
Produce a final report highlighting percentage of issues raised by women
during townhalls included in the MTBPs.

Eligibility
UN Women invites experienced legally registered entities (herewith referred as
Contractor) to submit their Project Proposals with a detailed work plan that
includes timeline and a proposed outline and methodology for conducting the
assignment (to be consulted with and approved by UN Women);
The contractor engaged to undertake the assignment must fulfil the following
requirements;
•
•
•
•

Must be a legally registered entity;
Applying entity must not be politically affiliated;
Registered for profit or not-for-profit entities are eligible to submit
proposals;
Women Grassroots organizations from the targeted municipalities of
Tirana (LOT 1), Shkodra (LOT 2) and Korca (LOT 3) or nearby regions are
encouraged to apply;
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•

Qualification of
eligible entities
and personnel

•
•

Applying contractors from other regions may apply but they must partner
with women grassroot organisations from respective areas of Tirana,
Shkodra and Korça or a nearby region;
The applicants must clearly specify in the application the Lot they are
applying for;
One entity may apply for one or more Lots but a separate application
should be submitted for each Lot.

The Contractor relevant experience;
•
•
•

Previous experience in conducting community forums, campaigns,
training and social mobilization at the local and national level in the area
of gender equality women’s rights;
Strong links to the network of public and civic stakeholders operating at
the respective Municipality;
Applying entity with previous experience in issues related to gender
equality and gender-responsive planning and budgeting will be
considered an asset.

Required technical skills for leading and partner organizations
•
•

•
•
•
•

Expert knowledge and capacity to develop capacity building tools in the CSO
sector;
Proven track record of local level projects in the field of gender equality,
gender responsive budgeting, governance, citizen participation or similar
field;
Expert knowledge of the service planning and budgeting processes at local
level;
Substantive knowledge of the participatory and consultative mechanisms at
local level;
Experience in conducting needs and capacity assessments related to gender
equality and local governance;
Experience in reading and interpreting local budgets and development of
gender budget analysis and propose concrete and effective follow up actions
for municipalities and service providers.

Subject Knowledge leading and partner organizations;
•
•

•

Substantive knowledge of national legal framework and strategic documents
relating to gender equality, local governance, gender responsive budgeting;
Knowledge of the status of gender equality at local level, gender equality
and gender responsive budgeting commitments and their integration in local
level planning and budgeting processes;
Knowledge of the structure and functions of the gender equality mechanism
and mechanisms for citizen participation at local level;
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•
•

Close familiarity with gender equality, gender responsive budgeting and
citizen participation initiatives and achievements at national and local level;
Close familiarity with the civil society work, networking and cooperation
efforts in the field of gender equality and gender responsive budgeting in
the country;

Minimum qualifications of the team leader:
•
•

•
•
•
•

Master’s degree or equivalent in gender studies, development studies
and/or other social science related areas relevant for the assignment;
Minimum of 5 years of professional experience in the field of gender
equality, gender responsive budgeting and governance with focus on local
level. Experience with gender responsive budgeting including tools and
methods related to participatory processes would be considered an asset;
Minimum of 3 years of experience in working on gender and governance
research, developing tool kits, methodologies, data collection and the
interpretation of quantitative and qualitative data;
Working level familiarity GRB tools and methods and best practices in the
SEE region and worldwide would be considered an asset;
Minimum of 3 years of training delivery experience on gender
mainstreaming and women’s rights issues;
Language proficiency in both written and oral English and Albanian.

Minimum qualifications of the team key personnel/experts;
•
•
•
•
•
•
•

Master’s degree in human rights, gender studies, development studies,
political sciences, sociology and/or other social science related fields
relevant for the assignment;
Minimum of 3 years of country-based work experience in the field of
gender equality and participatory governance including genderresponsive budgeting and women’s participation;
Experience in gender budgeting and gender mainstreaming trainings and
capacity building for government officials;
Experience in developing tools, methodologies and capacity building
targeting civil society
Expertise in conducting in-depth analyses, assessments and drafting
reports and papers, from a gender perspective
Experience in working with civil society, with specific focus on capacity
building, advocacy and awareness raising;
Working knowledge of both English and Albanian.

The duration of this assignment will be six (6) months with the estimated
deadlines for the expected deliverables as below
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Timeframe
linked to
deliverables

Deliverables and key activities
(The same for each LOT)
1. Develop the work plan with specified timeline and
methodology for the assignment in close
consultation with and approved by the UN Women
GRB Programme Manager.
2. Drafted calendar with concrete timeframes of Tirana
Municipality’s calendar on Open days in Mayor’s
office; meetings with mayor in urban/rural
communities; planned citizen’s forum and public
debates; town hall meetings hearing sessions (in
cooperation with the staff of Tirana Municipality)
3. Drafted information leaflets with information for
citizens on the above calendar
4. 10 awareness meetings with women and girl’s
communities and CSOs organized to increase the
understanding and awareness of women in
communities about the role that Municipalities play
in supporting the socio-economic needs of women
and men;

Indicative
Timeline
End of Week 2

End of Week 3

End of Week 3
End of Week 4

5. 10 awareness raising meetings with women in 10
End of Week 8
neighbourhoods of Tiran Municipality to encourage
women to participate in the Town Hall meetings,
and to raise their understanding and skills for voicing
their needs in the participatory planning and
budgeting processes;
6. One TV spot produced to raise awareness on the
End of Week 16
need for a more active participation of women in
public hearings.
7. Final monitoring report highlighting percentage of
End of Week 18
issues raised by women during townhalls vs
percentage included in the MTBP;
8. Prepare and submit the final narrative and financial End of Week 24
report in English.
The payments shall be done in instalments as per price schedule, in line with
expected deliverables as per ToRs in Annex II and after the submission and
acceptance of invoices by UN Women.

Communication
and reporting
obligations

The Contractor will be responsible for providing regular reports UN Women on
progress of the assignment and consult any changes that may occur, to adjust
the agreed work plan.
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ANNEX 3

EVALUATION METHODOLOGY AND CRITERIA
1. Preliminary Evaluation
The preliminary evaluation is done to determine whether the offers meet the administrative
requirements and Eligibility Criteria of the RFP. The standard eligibility criteria for suppliers
wishing to engage in a contract are laid out below. Further information on doing business with
UN Women/ how to become UN Women vendor can be found on UN Women’s website.
Legal Capacity: Bidders may be a private, public or government-owned legal entity or any
association with legal capacity to enter into a binding Contract with the United Nations Entity for
Gender Equality and the Empowerment of Women (UN Women).
Conflict of Interest: Bidders must disclose any actual or potential conflict of interest and they
shall be deemed ineligible for this procurement process unless such conflict of interest is resolved
in a manner acceptable to UN Women. Conflict of interest is present when:
•

A Bidder has a close business or family relationship with a UN Women personnel who: (i)
are directly or indirectly involved in the preparation of the bidding documents or
specifications of the contract, and/or the bid evaluation process of such contract; or (ii)
would be involved in the implementation or supervision of such contract;

•

A Bidder is associated, or has been associated in the past, directly or indirectly, with a firm
or any of its affiliates which have been engaged by UN Women to provide consulting
services for the preparation of the design, specifications, Terms of Reference, and other
documents to be used for the procurement of the goods, services or works required in
the present procurement process;

•

A Bidder has an interest in other bidders, including when they have common ownership
and/or management. Bidders shall not submit more than one bid, except for alternative
offers, if permitted. This will result in the disqualification of all bids in which the Bidder is
involved. This includes situations where a firm is the Bidder in one bid and a subcontractor on another; however, this does not limit the inclusion of a firm as a subcontractor in more than one bid.

Failure to disclose any actual or potential conflict of interest may lead to the Bidder being
sanctioned further by UN Women.
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Ineligibility Lists: A Bidder shall not be eligible to submit an offer if and when at the time of
quotation submission, the Bidder:
•

is included in the Ineligibility List, hosted by UNGM, that aggregates information disclosed
by Agencies, Funds or Programs of the UN System;

•

is included in the Consolidated United Nations Security Council Sanctions List, including
the UN Security Council Resolution 1267/1989 list;

•

is included in any other Ineligibility List from a UN Women partner and if so listed in the
RFP Instructions;

•

is currently suspended from doing business with UN Women and removed from its vendor
database(s).

Code of Conduct: All Bidders are expected to embrace the principles of the United Nations
Supplier Code of Conduct, reflecting the core values of the Charter of the United Nations. UN
Women also expects all its suppliers to adhere to the principles of the United Nations Global
Compact and recommends signing up to the Womes Empowerment Principles.
Other Formal Requirements:
•Offers are signed by an authorized party, including Power of Attorney if stipulated;
•The offer is submitted as per the instructions to proposers ref: 4.1 and detailed in the Proposal
Insturction Sheet above;
•The offer is valid;
•The offer is complete and eligible.

2. Cumulative Analysis Methodology: A proposal is selected on the basis of cumulative
analysis; the total score is obtained by combining technical and financial attributes.
A two-stage procedure will be utilized in evaluating the proposals; the technical proposal will be
evaluated with a minimum pass requirement of [70%] of the obtainable [700] points assigned for
technical proposal. A proposal shall be rejected at this stage if it fails to achieve the minimum
technical threshold of [70%] of the obtainable score of [490] points prior to any price proposal
being opened and compared. The financial proposal will be opened only for those entities whose
technical proposal achieved the minimum technical threshold of [70%] of the obtainable score of
[490] points and are determined to be compliant. Non-compliant proposals will not be eligible
for further consideration.
The total number of points (“maximum number of points”) which a firm/institution may obtain
for its proposal is as follows:
Technical proposal: [700 points]
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Financial proposal: [300 points]
Total number of points: [1000 points]
Evaluation of financial proposal:
In this methodology, the maximum number of points assigned to the financial proposal is
allocated to the lowest price proposal. All other price proposals receive points in inverse
proportion.
A formula is as follows:
p = y (μ/z)
Where:
p = points for the financial proposal being evaluated
y = maximum number of points for the financial proposal
μ = price of the lowest priced proposal
z = price of the proposal being evaluated
The contract shall be awarded to the proposal obtaining the overall highest score after adding
the score of the technical proposal and the financial proposal.
Evaluation of technical proposal:
The technical proposal is evaluated and examined to determine its responsiveness and
compliancy with the requirements specified in this solicitation documents. The quality of each
technical proposal will be evaluated in accordance with the following technical evaluation criteria
and the associated weighting (total possible value of [700] points):

1. Expertise and Capability of Proposer
Expertise of organization/entity submitting proposal
1.1
Organizational architecture
Adverse judgments or awards: · The proposer is in sound financial
condition based on the financial documentation and information
furnished in their proposal which should not show any financial
1.2
concerns, such as negative net worth, bankruptcy proceedings,
insolvency, receivership, major litigation, liens, judgments or bad credit
or payment history. · The proposer has not declared bankruptcy, are
not involved in bankruptcy or receivership proceedings, and there is no

Points
obtainable
20

10
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judgment or pending legal action against them that could impair their
operations in the foreseeable future.
them that could impair their operations in the foreseeable future.
1.3

1.4

General Organizational Capability which is likely to affect performance
(i.e. size of the organization, strength of management support)
Demonstrated knowledge and experience:
- Substantive knowledge of national legal framework and strategic
documents relating to gender equality, local governance, gender
responsive budgeting;
- Knowledge of the status of gender equality at local level, gender
equality and gender responsive budgeting commitments and their
integration in local level planning and budgeting processes;
- Knowledge of the structure and functions of the gender equality
mechanism and mechanisms for citizen participation at local level;
- Close familiarity with gender equality, gender responsive budgeting
and citizen participation initiatives and achievements at national
and local level;
- Close familiarity with the civil society work, networking and
cooperation efforts in the field of gender equality and gender
responsive budgeting in the country.
Work for UN, other major multilateral/ or bilateral programmes.
The Contractor relevant experience;
• Previous experience in conducting trainings, campaigns and
social mobilization at the local and national level in the area of
gender equality women’s rights;
• Strong links to the network of public and civic stakeholders
operating at the national and local levels;
• Applying entity with previous experience in issues related to
gender equality will be considered an asset.

20

20

Required Professional Skills
1.5

•

Expert knowledge and capacity to develop capacity building tools,
training and coaching modules and strategies targeting local
administration and CSOs;
•
•
•

70

Proven track record of local level projects in the field of gender
equality, gender responsive budgeting, governance, citizen
participation or similar field;
Expert knowledge of the service planning and budgeting
processes at local level;
Substantive knowledge of the participatory and consultative
mechanisms at local level;
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•
•

Experience in conducting needs and capacity assessments
related to gender equality and local governance;
Experience in reading and interpreting local budgets and
development of gender budget analysis and propose concrete
and effective follow up actions for municipalities and service
providers.

Subject Knowledge
•

2.

2.1
2.2
2.3
2.4
2.5

3.

Substantive knowledge of national legal framework and
strategic documents relating to gender equality, local
governance, gender responsive budgeting;
• Knowledge of the status of gender equality at local level,
gender equality and gender responsive budgeting
commitments and their integration in local level planning and
budgeting processes;
• Knowledge of the structure and functions of the gender
equality mechanism and mechanisms for citizen participation at
local level;
• Close familiarity with gender equality, gender responsive
budgeting and citizen participation initiatives and achievements
at national and local level;
• Close familiarity with the civil society work, networking and
cooperation efforts in the field of gender equality and gender
responsive budgeting in the country
TOTAL POINTS OBTAINABLE
Proposed Work Plan and Approach
Proposed methodology
Project Implementation Methodology for all Activities/Tasks under
ToRs - including Proposer’s understanding of UN Women’s work,
adherence to procurement principles and TOR.
Management Services – Timeline and deliverables.
Are the different objectives of the project adequately weighted
relative to one another?
Is the proposal based on a thorough analysis and information for the
qualitative delivery?
Is the presentation clear and are the sequence of activities and the
planning logical, realistic and promise efficient implementation?
TOTAL POINTS OBTAINABLE
Resource Plan, Key Personnel

140
Points
obtainable
100
80
50
50
50
330
Points
obtainable
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Qualification and competencies of proposed personnel
3.1
3.1.1

3.1.2

3.1.3
3.1.4
3.1.5
3.1.6
3.2
3.2.1

3.2.2
3.2.3
3.2.4
3.2.5
3.2.6
3.2.7

Project Manager/Team Leader
Master’s degree or equivalent in gender studies, development studies
and/or other social science related areas relevant for the assignment;
Minimum of 5 years of professional experience in the field of gender
equality, gender responsive budgeting and governance with focus on
local level. Experience with gender responsive budgeting including
tools and methods related to participatory processes would be
considered an asset;
Minimum of 3years of experience in working on gender and
governance research, developing tool kits, methodologies, data
collection and the interpretation of quantitative and qualitative data;
Working level familiarity GRB tools and methods and best practices in
the SEE region and worldwide would be considered an asset;
Minimum of 3 years of training delivery experience on gender
mainstreaming and women’s rights issues;
Language proficiency in both written and oral English and Albanian.
Team key personnel/experts;
Master degree in human rights, gender studies, development studies,
political sciences, sociology and/or other social science related fields
relevant for the assignment;
Minimum of 3 years of country based work experience in the field of
gender equality and participatory governance including genderresponsive budgeting and women’s participation;
Experience in gender budgeting and gender mainstreaming trainings
and capacity building for government officials;
Experience in developing tools, methodologies and capacity building
targeting civil society
Expertise in conducting in-depth analyses, assessments and drafting
reports and papers, from a gender perspective
Experience in working with civil society, with specific focus on capacity
building, advocacy and awareness raising;
Working knowledge of both English and Albanian
TOTAL POINTS OBTAINABLE
[70%] of [700] pts = [490] pts needed to pass technical

Max 120
20

30

20
25
20
5
Max 110
10

20
30
20
20
5
5
230
700

A proposal shall be rejected at this stage if it fails to achieve the minimum technical threshold of [70%] of
the obtainable score of [700] points for the technical proposal.
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ANNEX 4

FORMAT OF TECHNICAL PROPOSAL
Technical Proposals not submitted in this format may be rejected.
Financial Proposals must be submitted in a separate envelope or attached in a separate email to a different e-mail address where electronic submission is required.
Proposer is requested to include a one page value statement indicating why they are most suitable to
carry out the assignment.
Name of Proposing Organization:
Country of Registration:
Type of Legal entity:
Name of Contact Person for this Proposal:
Address:
Phone:
E-mail:

Section 1.0: Expertise and Capability of Proposer
1.1 Organizational Architecture
• Background: Provide a brief description of the organization submitting the proposal, including if
relevant the year and country of incorporation, types of activities undertaken, and approximate
annual revenue.
• Financial capacity: The Proposer shall demonstrate its financial capacity and reliability with regard
to the requirements of the Terms of Reference, which can be established by supporting
documentation including for example the most recent Audited Financial Statements duly certified
by a public accountant.
[Request for financial capacity of intuition should depend on the nature/complexity of the work, as
defined in the TOR]
1.2 Adverse judgments or awards
• Include reference to any adverse judgment or award.
1.3 General Organizational Capability
• Outline General Organizational Capability which is likely to affect performance (i.e. size of the
organization, strength of project management support e.g. project management controls, global
networking, financial stability).
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• Include a description of past and present experience and relationships that have a direct
relationship to the performance of the TOR. Include relevant collaborative efforts the organization
may have participated in.
• Explain any partnerships with local or other organizations relevant to the performance of the TOR.
Special attention should be given to providing a clear picture of roles, responsibilities, reporting
lines and accountability. Letters of commitment from partners and an indication of whether some
or all have worked together previously.
1.4 Subcontracting
• Explain whether any work would be subcontracted, to whom, how much percentage of the work,
the rationale for such, and the roles of the proposed sub-contractors. Special attention should be
given to providing a clear picture of the role of roles, responsibilities, reporting lines and
accountability.
1.5 Quality assurance procedures, risk and mitigation measures
• Describe the potential risks for the performance of the TOR that may impact achievement and
timely completion of expected results as well as their quality. Describe measures that will be put
in place to mitigate these risks. Provide certificate (s) for accreditation of processes, policy e.g. ISO
etc.
1.6 Relevance of Specialized Knowledge and Experience on Similar Projects
• Detail any specialized knowledge that may be applied to performance of the TOR. Include
experiences in the region.
• Describe the experience of the organization performing similar goods/services/works. Submissions
of copies of related materials and products is an advantage. Experience with other UN
organizations/ major multilateral / or bilateral programmes is highly desirable.
• Provide at least 3 references
Project
Client
Contract Value Period of Role in relation to the
Reference
performa undertaken to
Contact Details
nce
goods/services/works
(Name, Phone,
(from/to)
Email)
123-

Section 2.0: Proposed Work Plan and Approach
2.1 Analysis approach, methodology
• Provide a description of the organization’s approach, methodology, and timeline for how the
organization will achieve the TOR.
• Explain the organization’s understanding of UN Women’s needs for the goods/services/works.
• Identify any gaps/overlaps in UN Women’s coverage based on the information provided.
• Describe how your organization will adhere to UN Women’s procurement principles in acquiring
services on behalf of UN Women. UN Women’s general procurement principles:
a) Best Value for money
b) Fairness, integrity and transparency
c) Effective competition
d) The best interests of UN Women
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2.2 Management - timeline, deliverables and reporting
• Provide a detailed description of how the management for the requested goods/services/works
will be implemented in regard to the TOR
2.3 Environment-related approach to the service/work required
• Please provide a detailed description of the methodology for how the organization/firm will
achieve the Terms of Reference of the project, keeping in mind the appropriateness to local
conditions and project environment.

Section 3.0: Resource Plan, Key Personnel
3.1 Composition of the team proposed to perform TOR, and the work tasks (including supervisory)
Describe the availability of resources in terms of personnel and facilities required for the TOR.
Describe the structure of the proposed team/personnel, and the work tasks (including supervisory)
which would be assigned to each. An organigram illustrating the office location (city and country),
reporting lines, together with a description of such organization of the team structure, should be
submitted.
3.2 Profile on Gender Equality
• Proposer is strongly encouraged to include information regarding the percentage of women: (1)
employed in the Proposer’s organization, (2) in executive and senior positions, and (3)
shareholders. While this will not be a factor of evaluation, UN Women is collecting this data for
statistical purposes in support of its mandate to promote gender equality and women’s
empowerment.
• Proposers are also invited to: (1) become a signatory to the Women Empowerment Principles (if
more than 10 employees) http://weprinciples.org/Site/PrincipleOverview ; or (2) sign the
Voluntary Agreement to Promote Gender Equality and Women’s Empowerment (if less than 10
employees). Good practices of gender-responsive companies can be found here:
http://weprinciples.org/Site/CompaniesLeadingTheWay/
Provide Curriculum vitae of the proposed personnel that will be involved either full time or part time.
Highlight the relevant academic qualifications, specialized trainings and pertinent work experience.
Substitution of key personnel shall only be permitted in accordance with section 2.4 of the General
Conditions of Contract.
Please use the format below, with each CV no more than THREE pages in length.

Sample CV template:
Name:
Position for this Assignment:
Nationality:
Language Skills:
Educational and other
Qualifications
Employment Record: [Insert details of as many other appropriate records as necessary]
From [Year]:

To [Year]:

Employer:
Positions held:
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Relevant Experience (From most recent; Among the assignments in which the staff has been
involved, indicate the following information for those assignments that best illustrate staff
capability to handle the tasks listed under the TOR) [Insert details of as many other appropriate
assignments as necessary]
Period: From - To
Name of
Job Title, main project features, and
project/organization:
Activities undertaken

References (minimum
3)

(Name/Title/Organization/Contact Information – Phone; Email)
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ANNEX 5

FORMAT OF FINANCIAL PROPOSAL
The financial proposal must be prepared as a separate PDF file from the rest of the RFP response
as indicated in Clause 3.4.1 of the Instruction to Proposers. The components comprising the total
price must provide sufficient detail to allow UN Women to determine compliance of proposal
with requirements as per TOR of this RFP. The proposer shall include a complete breakdown of
the cost elements associated with each line item and those costs associated with any proposed
subcontract/sub-awards (separate breakdown) for the duration of the contract. Provide separate
figures for each functional grouping or category.
Estimates for cost-reimbursable items, if any, such as travel, and out-of-pocket expenses should
be listed separately.
In case of an equipment component to the service provided, the financial proposal should include
figures for both purchase and lease/rent options. UN Women reserves the option to either
lease/rent or purchase outright the equipment through the contractor.
In addition, the financial proposal must include, but not necessarily be limited to, the following
documents:
1. A summary of the price in words and figures
i.

Price breakdown: The price must cover all the services to be provided and must itemize
the following:
a. An all-inclusive fee rate per working day for each expert to be assigned to the team.
The fee rate must include remuneration of each expert, all administrative costs of
employing the expert and the margin covering the proposer’s overhead and backstopping
facilities.
b. An all-inclusive daily subsistence allowance (DSA) rate (otherwise known as a “per diem
rate”) for every day in which the experts shall be in the field for purposes of the
assignment.
c. An all-inclusive amount for necessary international travel and related expenses by the
most appropriate means of transport and the most direct economy class practicable
route. The breakdown shall indicate the number of round trips per team member.
d. An all-inclusive amount for local travel, if applicable.
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e. If applicable, other costs required for purposes of the assignment not covered in the
foregoing or beneath paragraphs such as communication, printing and dispatching of
reports to be produced during the assignment, rental and freight of any instruments or
equipment required to be provided by the proposer for the purposes of the services,
office accommodation, investigations, surveys, etc.
f. Summary of total cost for the services proposed.
ii.

Schedule of payments: Proposed schedule of payment might be expressed by the
proposer, and payment will be made by UN Women in the currency of the proposal. The
payment schedule must be linked to the delivery of the outputs specified in your technical
component.

In case two (2) proposals are evaluated and found to be equal in terms of technical competency
and price, UN Women will award contract to the company that is either women-owned or has
women in the majority in support of UN Women’s core mandate. In the case that both companies
are women-owned or have women in the majority, UN Women will request best and final offer
from both proposers and shall make a final comparison of the competing proposers.
A. Cost Breakdown per Deliverables

Deliverables

1.

2.

3.

4.

Develop the work plan with specified
timeline and methodology for the
assignment in close consultation with and
approved by the UN Women GRB
Programme Manager
Drafted calendar with concrete timeframes
of Tirana Municipality’s calendar on Open
days in Mayor’s office; meetings with
mayor in urban/rural communities;
planned citizen’s forum and public debates;
town hall meetings hearing sessions (in
cooperation with the staff of Tirana
Municipality)
Drafted information leaflets with
information for citizens on the above
calendar
10 awareness meetings with women and
girls communities and CSOs organized to
increase the understanding and awareness

Percentage
Price
of Total Price (Lump
Sum, All
Inclusive)

Estimated
Delivery
time/time
period (if
applicable)
End of
Week 2

End of
Week 3

End of
Week 3
End of
Week 4
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5.

6.

7.

8.

of women in communities about the role
that Municipalities play in supporting the
socio-economic needs of women and men;
10 awareness raising meetings with
women in 10 neighbourhoods of Tiran
Municipality to encourage women to
participate in the Town Hall meetings, and
to raise their understanding and skills for
voicing their needs in the participatory
planning and budgeting processes;
One TV spot produced to raise awareness
on the need for a more active
participation of women in public hearings.
Final monitoring report highlighting
percentage of issues raised by women
during townhalls vs percentage included in
the MTBP;
Prepare and submit the final narrative and
financial report in English.
Total
100%
VAT charges if applicable
Total Budget

End of
Week 8

End of
Week 16
End of
Week 18
End of
Week 24
ALL ……

B. Cost Breakdown by Resources

The proposers are requested to provide the cost breakdown for the above given prices for each
deliverable based on the following format. UN Women shall use the cost breakdown in order to
assess value for money as well as the calculation of price in the event that both parties agreed to
add new deliverables to the scope of services.
Name of Offeror:
Price Schedule:
Project: No: RFP-ALB-2018-03-01 “Increasing Women’s Participation in the Participatory Budgeting
Processes of the Municipalities of Tirana, Korça and Shkodra”
Unit (e.g.
hour, day,
piece)

Number of
units

Price per
unit

Total price
in ALL

A. PERSONNEL
Project coordinator/Team Leader
Finance Person

0
0
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Other/s (please explain)

0
0

A: SUB-TOTAL
B. ACTIVITIES
B.1: Activity 1 - XXXXX
Facilitator/Expert team
Materials
Travel
Accommodation
Renting of training rooms
PR and communication
Equipment for research if needed (specify)
Supplies
Others (Please specify, if any)
B.1: SUB-TOTAL
B. 2: Activity 2 - XXXXX
Facilitator/Expert team
Materials
Travel
Accommodation
Renting of training rooms
PR and communication
Equipment for research if needed (specify)
Supplies
Others (Please specify, if any)
B.2: SUB-TOTAL
C: VAT
A+B+C = TOTAL

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

[Note: This spreadsheet should be accompanied by a short narrative summary that explains the figures
supplied and that adds any relevant information that has been used to make the calculations.]

Signature of Financial Proposal
The Financial Proposal should be authorized and signed as follows:
"Duly authorized to sign the Proposal for and on behalf of
____________________________
(Name of Organization)
____________________________
Signature/Stamp of Entity/Date
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Name of representative: ____________________________
Address: ____________________________
____________________________
____________________________
Telephone: ____________________________
Email: ____________________________
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ANNEX 6

PROPOSAL SUBMISSION FORM
[The proposer shall fill in this form in accordance with the instructions indicated. No alterations to its format shall
be permitted and no substitutions shall be accepted.]

To: UN Women Country Office in Albania
Date: [insert date of Proposal Submission]
Address: “Skëndërbej” Street, Bld. 8, Ap. 29, 30 and 31
Tirana, Albania
(2nd floor above “Fondi Besa” at Blloku I Ambasadave)
Tel: +355 4 4502555 / 4507575
We, the undersigned, declare that:
(a) We have examined and have no reservations to the Proposal Solicitation Documents;
(b) We offer to supply in conformity with the Proposal Solicitation Documents the following “Increasing
Women’s Participation in the Participatory Budgeting Processes of the Municipalities of Tirana,
Korça and Shkodra” and undertake, if our proposal is accepted, to commence and complete delivery
of all services specified in the contract within the time frame stipulated.
(c) We ensure any due diligence regarding the legal review and ability to be compliant to all contract terms
and conditions has been undertaken prior to the submission of our offer. Submission of this offer is
confirmation of accepting a UN Women contract included herein.
(d) We offer to supply for the sum as may be ascertained in accordance with the Financial Proposal
submitted in accordance with the instructions under the Proposal Instruction Sheet;
(e) Our proposal shall be valid for a period of 120 days from the date fixed for opening of proposals in
the Request for Proposal, and it shall remain binding upon us and may be accepted at any time before
the expiration of that period;
(f) If our proposal is accepted, we commit to obtain a performance security with the instructions under
the Proposal Instruction Sheet;
(g) We, including any subcontractors or suppliers for any part of the contract, have nationality from
countries________ [insert the nationality of the proposer, including that of all parties that comprise
the proposer]
(h) We have no conflict of interest in accordance with Clause 1.2 (Eligible Proposers) of the RFP
Instructions to Proposers;
(i) Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the
contract—has not been declared ineligible by UN Women, in accordance with Clause 1.2 (Eligible
Proposers) of the RFP Instructions to Proposers;
(j) We understand that you are not bound to accept the lowest evaluated proposal or any other proposal
that you may receive.

Signed: _______________ [insert signature of person whose name and capacity are shown]
In the capacity of _______ [insert legal capacity of person signing this form]
Name: ____________ [insert complete name of person signing the Proposal Submission Form]
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Duly authorized to sign the proposal for and on behalf of: _____ [insert complete name of
proposer]
Dated on ____________ day of __________________, _______ [insert date of signing]
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ANNEX 7

VOLUNTARY AGREEMENT
Voluntary Agreement to Promote Gender Equality and Women’s Empowerment
Between
(Name of the Contractor)
And
The United Nations Entity for Gender Equality and the Empowerment of Women
The United Nations Entity for Gender Equality and the Empowerment of Women, a composite
entity of the United Nations established by the United Nations General Assembly by its resolution
64/289 of 2 July 2010 (hereinafter referred to as “UN Women”) strongly encourages (Name of
the Contractor) (hereinafter referred to as the “Contractor”) to partake in achieving the following
objectives:
Acknowledge values & principles of gender equality and women’s empowerment;
☐ Provide information and statistical data (that relates to policies and initiatives that promote
gender equality and women empowerment), upon request;
☐ Participate in dialogue with UN Women to promote gender equality and women’s
empowerment in their location, industry and organization;
☐ Establish high-level corporate leadership for gender equality;
☐ Treat women and men fairly at work and respect and support human rights and
nondiscrimination;
☐ Ensure health, safety and wellbeing of all women and men workers;
☐ Promote education, training and professional development for women;
☐ Implement enterprise development, supply chain and marketing practices that empower
women;
☐ Promote equality through community initiatives and advocacy;
☐ Measure and publicly report on progress to achieve gender equality.
☐

On behalf of the contractor:
Name : ________________________________, Title : __________________________
Address : ______________________________________________________________
Signature : _______________________
Date:

________________________
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ANNEX 8

UN WOMEN MODEL FORM OF CONTRACTS AND GENERAL
CONDITIONS OF CONTRACTS
[Note to Proposers]
UN Women forms of contracts and General Conditions can be accessed at:
http://www.unwomen.org/en/about-us/procurement/contract-templates-and-generalconditions-of-contract
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ANNEX 9

JOINT VENTURE/CONSORTIUM/ASSOCIATION INFORMATION
FORM
(to be completed and returned with your technical proposal)
JV / Consortium/ Association Information
Name of leading partner (with authority to bind
the JV, Consortium/Association during the Bidding
process and, in the event a Contract is awarded,
during contract execution)

[insert name, address, telephone/fax or cell
number, and the e-mail address]

JV’s Party Legal Name:

[insert JV’s Party legal name] {Attach original copy
of document of incorporation/registration of the
JV, in accordance with Clause 3 (Eligible Bidders)

JV’s Party Country of Registration:

[insert JV’s Party country of registration]

JV’s Party Year of Registration:

[insert JV’s Part year of registration]

JV’s Party Legal Address in Country of Registration:

[insert JV’s Party legal address in country of
registration]

Consortium/Association’s names of each partner/authorized representative and contact information

Name of partner: _____________________

Name of partner: _____________________

Address : _____________________

Address : _____________________

Phone Number(s) : _____________________

Phone Number(s) : _____________________

Email Address(es) : _____________________

Email Address(es) : _____________________

Name of partner: _____________________

Name of partner: _____________________

Address : _____________________

Address : _____________________

Phone Number(s) : _____________________

Phone Number(s) : _____________________

Email Address(es) : _____________________

Email Address(es) : _____________________
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Attached are copies of original documents of:
[check the box(es) of the attached original
documents]
 Articles of Incorporation or Registration of
firm named in 2, above, in accordance with
Clause 3 (Eligible Bidders).

Consortium/Association Agreement

 JV Agreement, or letter of intent to enter into
such an Agreement, signed by the legally
authorized signatories of all the parties

Signatures of all partners/authorized representatives:

We hereby confirm that if the contract is awarded, all parties of the Joint Venture, or
Consortium/Association shall be jointly and severally liable to UN Women for the fulfillment of
the provisions of the Contract.

Name of partner: _____________________

Name of partner: _____________________

Signature: ___________________________

Signature: ___________________________

Date: ______________________________

Date: ______________________________

Name of partner: _____________________

Name of partner: _____________________

Signature: ___________________________

Signature: ___________________________

Date: ______________________________

Date: ______________________________
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ANNEX 10

SUBMISSION CHECKLIST
For submissions by courier mail/hand delivery:
•
•
•
•
•
•
•

Outer envelope containing the following forms:
Proposal Submission Form
Joint Venture Form (if a joint venture)
Voluntary Agreement to Promote GE & WE (Voluntary)
Proposal Security Form (if required)
Performance Security Form (if required)
First inner envelope containing:
Technical Proposal
Second inner envelope containing:
Financial Proposal

For email submissions:
Technical Proposal PDF sent to the technical e-mail address specified in the Invitation
Letter includes:
• Technical Proposal
• Proposal Submission form
• Joint Venture Form (if a joint venture)
• Voluntary Agreement to Promote GE & WE (Voluntary)
• Proposal Security Form (if required)
• Performance Security Form (if required)
Financial Proposal PDF sent to the financial e-mail address specified in the Invitation
Letter includes:
• Financial Proposal
• Financial Excel Spreadsheet (if required)
Please check-off to confirm the below:
MODEL FORM OF CONTRACT HAS BEEN READ AND UNDERSTOOD
THE GENERAL CONDITIONS OF THE CONTRACT HAVE BEEN READ,
UNDERSTOOD, DULY REVIEWED BY A LEGAL ENTITY FOR MY
ORGANIZATION’S ABILITY TO COMPLY AND ACCEPT ALL TERMS.
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